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Employee volunteering request form


Employee name _________________________________________________________


INTO Location __________________________________________________________


Name of charity _________________________________________________________


Type of charity (e.g. education, human rights, homelessness) 

_________________________________________________________________________


Charity location _________________________________________________________

_________________________________________________________________________


No of volunteering hours   _______________________________________________

Volunteering date(s) ____________________________________________________


INTO employee signature   _______________________________________________


INTO manager signature _________________________________________________


Name of charity employee hosting volunteer(s)
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_________________________________________________________________________


Charity host signature ______________________________________________
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